Rules and Safety Procedure for
the Laboratory of Computer Science and Management
§ 1. General Rules
1. The Laboratory of Computer Science and Management is used for didactic operations and is located in the following laboratory classrooms:
· 128, 129, 130 in building C-6,
· 015, 015A  in building C-3,
· 107a, 107b, 127a, 127b, 127c, 333a, 333b, 333c in building D-2,
· 446a,446b in building B-4,
· 446, 445, 444, 443, 442, 441, 440 in building B-4,
· 408, 409, 410 in building B-1.
2.  The laboratory is managed by IT Department manager and the head of faculty administration.
Didactic activities that take place in the laboratory comply with relevant curricula and syllabi enforced by Faculty of the Computer Science and Management Department.
3. The laboratory may be used for other purposes, such as research, with the consent of the deputy Dean of Education and the Manager of the IT Department.
4. Every room of the laboratory has its own technical manager.
5. Students in the Computer Science and Management Department who have individual accounts on the servers maintained by IT services may use laboratories for educational purposes according to the timetable made at the beginning of semester by the faculty.  
6. The teaching laboratory may be used only within the limits of the equipment and class programs. Commercial use of equipment and software is prohibited unless the Dean of faculty decides otherwise.
7. The use of teaching laboratory is allowed only during class times under the supervision of teaching staff entrusted with conducting classes. Other or individual use of the laboratories is possible only when the lab is not reserved by classes and with the agreement of the IT manager.           
8. The person directing didactic exercises in the laboratory is responsible for laboratory equipment and implementation of laboratory rules and regulations during classes. After hours responsibility should be taken by technical staff on call. 
The laboratory classes should be opened by authorized personnel only. Unauthorized faculty should take and return keys to an authorized IT employee.    

Detailed rules

9. During the first class of the semester the teaching faculty i s responsible for:
-  Training in laboratory health and safety regulations and use of didactic equipment and software  
-  Preparing the list of students for IT administrators to open individual accounts   
10. Sharing a personal account with unauthorized users or using the account for activities other than those included in the course of study will cause termination of account privileges. Reactivation of account privileges can only be granted by the laboratory administrator.
11. The users (students and staff) are responsible legally and financially for any damage to the equipment, personal accounts and software.
12. The users (students and staff) should only use their individual accounts and lack of an account should be immediately reported to IT staff on duty, who may exempt users from this rule on a one-time basis.
13. The installed software can only be used within a user’s personal account and privileges.
14. There is no possibility to use the laboratory software (servers too) remotely, with the exception of particular cases agreed with classroom teacher or manager of IT service team        
It is strictly forbidden to attempt any repairs of computer hardware and any malfunction of computer hardware or software should be reported to the classroom teacher, who should pass this information to the IT service staff on call or the IT service team. The notification can be done by email  
w8-lab@pwr.edu.pl. In an emergency, an authorized IT staff membe can be reached by dialing 31-26. 
15. The faculty should contact the IT manager one week before starting fall semester and two weeks before starting spring semester to provide the list of required programming. The IT service team is obligated to install only programs requested by the teaching faculty at least 10 days prior to the start of the semester, and only programs for which W8 Department has purchased a license or for which such license is not required.  
16. It is prohibited to unplug any cables or wires from computers and plugs in the laboratory without consent from an IT service team member. In case such consent is obtained from an IT service team member the computer workstation should be returned to its previous state at the end of exercise.
17. Any objects left at the computer station by a third person should be returned to the teacher or an IT service team member on duty. Objects left in the laboratory should be picked up from an IT service team member before the end of the semester. There is no guarantee that recovered objects will be intact.
§ 2. Regulations
1. Laboratory users are required to follow health and fire safety regulations.
2. During didactics students should remain at their work stations and follow activities recommended by the teacher.
3. All laboratory users should leave their coats, backpacks, sharp and other hazardous objects that could damage laboratory equipment or be dangerous to others in the changing room.
4. Laboratory users should keep laboratory equipment clean and in good working condition.  
5. Bringing and consuming food and drinks in the laboratory is prohibited. 
6. In an emergency it is required to comply with the orders of IT team service members. 
7. Noncompliance with rules and regulations of the laboratory may result in loss of privileges and liability. 
8. These rules are in effect until further notice.
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